
UPLOADING POST CLOSING 
COMPLIANCE FILE THROUGH MITAS



UPLOADING PURCHASE FILES THROUGH MITAS

Once a file has closed and you have uploaded/shipped your purchase file to ServiSolutions, 
you are ready to upload your post-closing compliance file to WSHFC.

Be sure to pull the most recent “Post Closing Compliance checklist” from WSHFC’s website.
MCC= http://www.wshfc.org/sf/MCCPostClosingCheckList.pdf

Home Advantage= http://www.wshfc.org/sf/HAPostClosingChecklist.pdf

Complete top portion of form so we know who to contact.

http://www.wshfc.org/sf/MCCPostClosingCheckList.pdf
http://www.wshfc.org/sf/HAPostClosingChecklist.pdf


MCC POST CLOSING COMPLIANCE CHECKLIST



HOME ADVANTAGE POST CLOSING COMPLIANCE 
CHECKLIST



ACCESSING LOAN FILE IN MITAS

Once you log into Mitas, choose “Search Loan Detail” on the main menu.

Enter either the WSHFC or lender loan number and choose the “Retrieve” button.



UPLOAD BUCKETS
Once you have retrieved the loan there will be an option at the top of the page that reads “Document 
Images”.

From there you will be given all the buckets available for upload.  For WSHFC post closing files you will 
be using all the buckets corresponding with the items on the checklist listed under the “Home Adv Post-
Closing file” header.



CHOOSING FILES AND FINALIZING UPLOAD
Once you have chosen the files from your computer, you will see the file names appear next 
to the buckets indicating they are ready to be uploaded.

Towards the bottom of the page there will be an option to “Upload” all files chosen.  

After you click upload you will be prompted with a message asking if you want to process 
these uploads now?



CONFIRMING FILE UPLOAD SUCCESS

You can confirm the upload was successful by viewing the file(s) from the Document 
Images screen.

By clicking on the “Received” button you can view what documents were uploaded.

Please only upload documents listed on checklist.



WSHFC UPLOAD CONTACTS

Jenni Davidson, Program Compliance Administrator 

206-254-5377

Jenni.Davidson@wshfc.org

Robin Denning, Program Compliance Administrator 

206-254-5365

Robin.Denning@wshfc.org

mailto:Jenni.Davidson@wshfc.org
mailto:Robin.Denning@wshfc.org

	Uploading post closing compliance file through mitas
	Uploading purchase files through mitas
	MCC Post Closing compliance checklist
	Home Advantage post closing compliance checklist
	Accessing loan file in mitas
	Upload buckets
	Choosing files and finalizing upload
	Confirming file upload success
	WSHFC upload contacts

