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Ch 2 Federal Requirements

Summary

For Use by the General Public

Fair Housing

Violence Against Women Act (VAWA)

Suitable for Occupancy

Non-Transient Use

General Prohibition Against Student Housing

Evictions

Common Areas

Common Area Units
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Appendix O
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Tax Credit/Bond-Financed Properties
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Transfers to Owners with No Previous Tax Credit Experience

Conditions and Consent

If Removal and Replacement of Partner/Member do not occur
simultaneously

Fees

Timeframe and Completeness

How to Submit Required Documents

Contact Information

Required Document for All Transfers
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Specific Documentation Required for Sale of Property
(Assumption by Original Nonprofit Sponsor

Specific Documentation Required for Changes to General Partner 9 - 10
or Managing Member

(For Changes to Limited Partner or Upper Tier Member please 9-10
provide items 2,3,4,6 and 12 only)

© ©O© O
1 1 1 1
W w

© O OO OWOwooo
1
O N~NO OO U101

Ch 10 Qualified Contract Process

Summary 10-1
Qualified Contract Packet Materials 10 - 2
Fees 10 - 2
Additional Owner Requirements 10 - 3
Owner Certifications and Commitment 10 - 3
Marketing by the Commission 10 - 4
Three-Year Period 10 - 4
ATTACHMENTS:

Tax Credit Properties Option Year List (1990 -1995 Allocations) 10 - A

(EXCEL) (PDF)
Qualified Contract Notification Letter (PDF) 10-B

Calculation of Qualified Contract Price Worksheet (Blank) (WORD) 10 - C
Calculation of Qualified Contract Price Workshop (Sample) (WORD) 10-D

Ch 11 Post-Year 15 Monitoring Procedures
Introduction 11-1
Qualifying for the Waiver 11 -2
Annual Reports 11 -2
Initial Resident Qualifications 11-2
Re-Certifications 11 -3
Household Transfers 11 -3
Common Area Units 11 -3
On-Site Visits 11 -4
Compliance Fees 11 -4
Special-Needs Commitments 11 -4
Additional Low-Income Set-Asides 11 -4
Record Retention 11 -4
Noncompliance 11-5
Post-Year 15 Training 11-5

www.wshfc.org/managers/ComplianceProceduresManuals.htm
Rev. May 2020 TOC-4



Table of Contents Tax Credit Compliance Procedures Manual

Fulltime Student Households 11 -5
Utility Allowances 11-5
Additional Low-Income Housing Use Period 11-5
Definitions 11 -5
ATTACHMENTS:
Post-Year 15 Monitoring List (PDF) 11 - A

Ch 12 Recertification Waiver Procedure
Introduction 12 -1
Qualifying for the Waiver 12 -1
Request Process 12 -2
Annual Self-Certification Form 12 -3
Annual Reports 12 - 3
Household Transfers 12 -3
Assumptions and Reservations 12 - 4
Noncompliance 12 -5
Definitions 12 -5

APPENDICES

A Glossary

B Frequently Asked Questions

C Regulations and other Authority (see Website for link)

D Compliance Monitoring Fees

E Sample Exhibit “B” to Regulatory Agreement

F Sample Utility Allowance Schedule

G Public Housing Authorities Contact Information (see Website for link)

H Forms — State (see Website for link)

| Forms — Federal (see Website for link)

J Tax Credit Life Cycle

K Qualifying a Household

L Differences between Tax Credits and Bonds

M Income & Asset Verification Summary Chart

N HUD Occupancy Handbook 4350.3 REV-1 CHG 2 (Excerpts)

@)

Utility Allowance Procedures for LIHTC Properties

www.wshfc.org/managers/ComplianceProceduresManuals.htm
Rev. May 2020 TOC-5



Table of Contents Tax Credit Compliance Procedures Manual

ATTACHMENTS:

WSHFC Owner Utility Estimate Checklist — Methods 6-8 (DOCX) O-A
WSHFC Owner Certification of Utility Estimate (DOCX) O-B
Actual Usage Estimate Guidance (PDF) O-C
Utility Allowance Spreadsheet (EXCEL) O-D

Explanation of WSHFC’s Special-Needs Housing Commitments

Q Income Averaging Guidelines

www.wshfc.org/managers/ComplianceProceduresManuals.htm
Rev. May 2020 TOC-6



